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Section 1 
General Information 

1.1 About Horizon School Division 
 
Horizon School Division #205 operates 41 schools across east central 
Saskatchewan, with our central office in Humboldt, Sask. 
Horizon spans a geographic area of approximately 30,970 square 
kilometers, from Bulyea in the south, Wakaw in the north, Foam 
Lake in the east, and Viscount in the west. The division is divided 
into 14 subdivisions for purposes of representation on the Board of 
Education. 
 
The First Nations of Day Star, Fishing Lake, George Gordon, 
Kawacatoose, Muskowekwan, One Arrow and Yellow Quill can be 
found within the boundaries of Horizon. The division also serves two 
Hutterian colonies.  
 
The economy within Horizon School Division is very diverse. 
Agriculture, mining and world class manufacturing can be found 
across the division. 

 
Our Three Goals:  
  
Literacy - 
· Ensure 100% of Pre-K students are ready for reading by Grade 1 
· Ensure 100% of Grade 1-8 students are reading at grade level 
· Ensure 100% of Grade 9-12 students attain a level of literacy commensurate with success in the workforce 
or post-secondary education 
  
Safe & Caring - Provide safe & caring learning environments for all students and staff 
  
Assessment - Ensure effective assessment practices are in place across all schools 
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1.2 Vision, Mission and Values 
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1.3 Division Map 
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1.4 Organizational Chart - click here 
 

1.5 Senior Leadership Team 
 

Director of Education/CEO 
Kevin C. Garinger 
C: 1-306-231-4826 
W: 1-306-682-2558 
E: kevin.garinger@horizonsd.ca  
 

Deputy Director of Education 
Randolph J. MacLEAN 
C: 1-306-231-3406 
W: 1-306-682-2558 
E: randolph.maclean@horizonsd.ca  

Superintendent of Finance Services/CFO 
Marilyn Flaman 
C: 1-306-231-8740 
W: 1-306-682-2558 
E: marilyn.flaman@horizonsd.ca  

Superintendent of Operations/COO 
Justin Arendt 
C: 1-306-320-9091 
W: 1-306-682-2558 
E: justin.arendt@horizonsd.ca  

Superintendent of Learning Services 
Crandall Hrynkiw 
C: 1-306-360-7010 
W: 1-306-682-2558 
E: crandall.hrynkiw@horizonsd.ca  
 

Superintendent of Student Services 
Darrell Paproski 
C: 1-306-946-7970 
W: 1-306-682-2558 
E: darrell.paproski@horizonsd.ca  
 

Superintendent of Human Resource 
Services 
Todd Gjevre 
C: 1-306-231-4735 
W: 1-306-682-2558 
E: todd.gjevre@horizonsd.ca  

 

 

https://www.horizonsd.ca/About/OrgChart/Pages/default.aspx
mailto:kevin.garinger@horizonsd.ca
mailto:randolph.maclean@horizonsd.ca
mailto:marilyn.flaman@horizonsd.ca
mailto:justin.arendt@horizonsd.ca
mailto:crandall.hrynkiw@horizonsd.ca
mailto:darrell.paproski@horizonsd.ca
mailto:todd.gjevre@horizonsd.ca


    Page 8 of 14 

1.6 School Calendar 
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1.7 Schools 
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Section 2 
2017-2018 Dates Calendar 

2.1  Important Dates 
AUGUST 

August 31 Saskatchewan Professional Teacher Regulatory Board (SPTRB) Registration Deadline. 
click here 

SEPTEMBER 

September 13 Teachers verify Electronic Education Profile (EEP). click here 

September 30 Student enrollment verification 

OCTOBER 

October 1 Professional Growth Plan Submission Deadline as per AP 430. click here 

NOVEMBER 

- No Dates 

DECEMBER 

- No Dates  

JANUARY  

January 31 Early Notification Incentive for Retirement as per AP 422. click here 

January 31 Professional Staff Transfer Requests as per AP 424. click here 

FEBRUARY  

- No Dates  

MARCH 

- No Dates  

APRIL  

- No Dates  

MAY 

May 31 Deadline to Apply to a Different Division 

JUNE  

- No Dates  

  

 

 

 

http://www.sptrb.ca/web/sptrb/Certification_and_Registration/Registration.aspx
https://www.k12.gov.sk.ca/sdsprod/educatorProfileLogin.jsp
https://www.horizonsd.ca/Services/APsandForms/Pages/AP430.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AP422.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AP424.aspx
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Section 3 
Absent Management 

3.1 AESOP 
Welcome to AESOP  
Aesop Website – www.aesopcanada.com  

 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Important Notes: 
* In order to access the Aesop system, you will need to 
enter your ID and PIN numbers as follows: 
ID Number   5555555554   
PIN Number 5554 
 

Your account 

information will 

be found in your 

welcome letter  

First time logging into the 

system you will be required to 

accept the AESOP User License 

Agreement. 

 

Creating an Absence 

 

 
 

Fill out the absence details including 

the date of the absence, the absence 

reason, notes to the administrator 

regarding the leave. 

 

http://www.aesopcanada.com/
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Managing your PIN and Personal Information 

Under the “Account” tab, you can manage your personal information, change your PIN number, 
upload shared attachments (shared lesson plans, classroom rules, etc). 
 

 

 
 

Accessing your Balances  
You can find your Personal Leave and EDO balances by: 

¶ Log into AESOP 

¶ Click on Account (top middle) 

¶ Then click on Absence Reason Balances (bottom left) 

 

Troubleshooting Contacts: 
Monica Arendt    1-306-682-8633 
Human Resources Officer   monica.arendt@horizonsd.ca  
 
Bailey Chomyshen    1-306-682-8617 
Human Resources Generalist   bailey.chomyshen@horizonsd.ca  
 
Megan-Star Graham    1-306-682-8626 
Human Resources Generalist   meganstar.graham@horizonsd.ca  
 

mailto:monica.arendt@horizonsd.ca
mailto:bailey.chomyshen@horizonsd.ca
mailto:meganstar.graham@horizonsd.ca


 

 

Section 4 
Teacher Supervision & Evaluation 

4.1 Role of the Teacher - click here 
 

4.2 AP 430 Teacher Supervision & Evaluation - click here 
 

4.3 Professional Competencies for Horizon Teachers ς click here 
 

4.4 Teacher Growth, Supervision & Evaluation - click here 
 

4.5 Professional Growth, Supervision & Evaluation - Chart 
 

4.6 Teachers Professional Growth Plan ς click here 
 

4.7 Teacher Summary Evaluation (Summative & Formative) - click here 
 
 

Section 5 
Administrative Procedures 

5.1 AP 424 ς Transfer of Professional Staff - click here 
 

5.2 AP 405 ς Leave Requests ς click here 
 

5.3 AP 411 ς Confidentiality ς click here 

  

5.4 AP 410 Workplace Violence & Harassment ς click here 
 

5.5 AP 404 ς Criminal Record Checks for Employees - click here 
 

5.6 AP 110 ς Acceptable Use of Technology Procedure - click here 
 

Section 6  
Excellence in Teaching Awards 

6.1 Division Early Service Excellence in Teaching Award Criteria ς click here 
 

6.2 Excellence in Teaching Award Criteria - click here 
 

https://www.horizonsd.ca/Services/APsandForms/Pages/AP482.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AP430.aspx
https://www.horizonsd.ca/Services/APsandForms/_layouts/15/WopiFrame.aspx?sourcedoc=/Services/APsandForms/Documents/AF%20430-2%20Professional%20Competencies%20for%20Horizon%20Teachers.docx&action=default&DefaultItemOpen=1
https://www.horizonsd.ca/Services/APsandForms/_layouts/15/WopiFrame.aspx?sourcedoc=/Services/APsandForms/Documents/AF%20430-5%20Teachers%20Professional%20Growth%20Plan.docx&action=default&DefaultItemOpen=1
https://www.horizonsd.ca/Services/APsandForms/Documents/AF%20430-3%20Professional%20Growth%2c%20Supervision%20and%20Evaluation%20%20%28Chart%29.pdf
https://www.horizonsd.ca/Services/APsandForms/Pages/AF430.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AF430.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AP424.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AF405.aspx
https://www.horizonsd.ca/Services/APsandForms/pages/ap411.aspx
https://www.horizonsd.ca/Services/APsandForms/pages/ap410.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AP404.aspx
https://www.horizonsd.ca/Services/APsandForms/Pages/AP140.aspx?login=-1866930925&login=-1766065024
https://www.horizonsd.ca/Services/APsandForms/pages/ap455.aspx
https://www.horizonsd.ca/Services/APsandForms/pages/ap456.aspx


 

 

Section 7 
Common Forms 

7.1 Sick Leave Form - click here 
 

7.2 Mileage Chart - click here 
 

Section 8  
Teacher Registration & Benefits 

8.1 {ŀǎƪŀǘŎƘŜǿŀƴ tǊƻŦŜǎǎƛƻƴŀƭ ¢ŜŀŎƘŜǊΩǎ wŜƎǳƭŀǘƻǊȅ .ƻŀǊŘ - click here 
All teachers must hold a valid teaching certificate in the province of Saskatchewan and is 
in good standing with the Saskatchewan Professional Teachers Regulatory Board (SPTRB). 
 

8.2 Electronic Education Profile (EEP) - click here 
 

8.3 STF Benefits - click here 
 

8.4 Dental Plan - click here 

https://www.stf.sk.ca/sites/default/files/form7-i_verify_sickness.pdf
https://www.horizonsd.ca/Services/APsandForms/Documents/Mileage%20Chart.pdf#search=mileage%20chart
http://www.sptrb.ca/web/sptrb/Certification_and_Registration/Registration.aspx
http://www.bing.com/search?q=Saskatchewan+Professional+Teachers+Regulatory+Board&FORM=R5FD
https://www.k12.gov.sk.ca/sdsprod/educatorProfileLogin.jsp
https://www.stf.sk.ca/sites/default/files/benefit_programs.pdf
http://www.stsc.gov.sk.ca/dental/Teachers'%20Dental%20Information%20Pamphlet%20v3.pdf

